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Logistics & Materiel Services 
Budgets I U C S  I I nvoice P a y m e n t s  
Lefler. R o b y n  3-7817 F a x  3-5186 

Audit C o o r d i n a t i o n  
Montoya. Dav id  42695 Fax 50595 
Roehner, Henry 4-7387 Fax 3-0595 

Bruce Troutman Logistics A d m i n i s t r a t o r  
Maizuger El ias,  Bill 48090 Fax 3-3519 

Curtright. R o s s  4-8684 Fax 4-3448 
Sunny Schofield 48520 Figueroa, Br ian 3-4850 Fax 4-3448 

Watson,  Mark  3-6445 F a x  4.3448 Spann, LaTanya 4-0365 

N B S I L i a s i o n  Ext. 4-6452 Fax 3-3519 

BWTISEMO-02 

2722 
James Black, Supervisor 
Administrative Operations 
Ext.4-1961, Fax34595 

Group Secretary fax 3-0595 
Kunkle, Bonnie 4-1800 

Bus. Process Analvst fax 3-0595 
Bantug, Theresa 4-4829 

Fleet Manaaement fax 3.5186 
Falcon, Marcos 4-4140 
Mactinez, Dominick 4-3 172 
Pamsh. Jim 4-3633 

EmpI. Relocations fax 3-1975 
McCaig, Connie 3-2615 

Air Charters fax 3-5186 
Falcon, Marcos 4-3870 

Safetv I IS0 I Environ. fax 3-5186 
Kalish, Jerry 4-8733 

Real Propetty fax 3-0595 
Dean, Larry 4-6818 

Rosema, Rose LOA 

2123 
Connie McCaig, Acting Supervisor 

Subcontract Property 
Ext. 3-2615, Fax3-1975 

Propettv Admin. fax 3-1975 
Baxter, Vickie 4-8065 
Bigelow, Julie 4-8076 
Causey, Darilyn 4-4736 
Chang, Alexander 4-8087 
Dean, Denise 4-8054 
Houlemard, Pat 4-4745 
Jaccard, Kay 4.8084 
Romain, Claudia 4-8068 
Watkins, James [Andy) 4-8113 

Gonzales. V. LOA 

John Beedy, Supervisor 

Ext. 4-3518, Fax 3-5337 

Michael Nieto, Supervisor 
Asset Management Transportation / Distribution 

Ext. 4-8513, Fax 3-5186 

Group Secretary fax 3.5337 Material Movement fax 4-3316 
4-7779 DeJong. Mary 4-3357 Wright, Michael 

Propertv Admin. fax 3-5337 
Barraza, Yvonne 4-9334 
Carey, Rory 4-0792 
Conklin, Travis 3-7080 
Corrales, Paty 3-3685 
Davis, David 44646 
Felren, Dennis 4-4647 
Gallegos, Malta 4-7164 
Hater, Jerry 4-0377 
Jenkins, Antoine 3-0259 
Klein, David 4-0789 
Reichert, Tony 4-0321 
Worrel, Tommy 4-3356 

Goldstone fax 760 255-8043 
Abeyta, LeeRoy 760 255-8052 
Argenio, Susan 760 255-8278 

Cheli fax 323 266-2152 
Dongon, Doming0 44275 
Durham, Terry 44275 
Hill, Lavant 4-4275 
Lungberg, Jeffrey 44275 
Simmons, Devin 4-4275 
Ten, Joseph 44927 

Mail Services fax 3.4746 
Contreras, Ed 4-2381 

Transpoltation fax 4.3316 
Arevalo, Richard 4-2381 
Avina, Enrique 4-7779 
Brockman, Dan 4-7779 
Davis, Mark 4-7779 
Falcon, Rig0 4-7779 
Figueroa, Brad 4-2381 
Fowler, Kirk 4-2381 

4-7779 Gallego, Robert 
Goforth, David 4-7779 
Hernandez, Rene 4-2381 

4-7779 Hines, Michael 
Jiminez, Cindy 4-2381 
Lynch, Bill 4-2381 
Mardis. Kent 4.7779 
Martin, Donald 4-2381 
McCaig, Michael 4-2381 
McGanty, Erik 4-7779 
Means, Dick 4-7779 

4-7779 Mercado, Albert0 
4-7779 Molina, David 

Moreno, Gilbeit 4-7779 
Nemore, Reginald 4-7779 
Nichols, Thomas 4-2381 
Pena, Jorge 4-7779 

4-7779 Richardson, Bob 
Rios, Andrew 4-7779 
Stephens, Arthur 4-2381 
Storms. Jim 4-7779 

Suzette Baugh, Supervisor 
Shipping / Receiving 

Ext 4-2710, Fax 3-5029 

Shippins fax 3-5029 
:aire, Rosa 4-2713 
:amero, Rhonda 4-2368 
;uptill, Susan 4-9003 
iadford, Krystal 3-2919 
Johnson, DJ 4-5375 
viyers, Kathy 4-851 1 
rhibodeaux, Fred 4-5375 

ieceivins fax 3-5029 
4-2375 rimold, Albert 

;ordon, Sid 3-3076 
iernandez, Jesse 3-3526 
'ateracki, Bill 3-3076 
'oilier, Bill 3-3526 

3-3076 jmith, Frank 
jtraley, Gary 3-2990 
Jan Scoy, Marty 3-3076 



Logistics & Materiel Services 
Contacts 

Logistics & Materiel Services Bruce W. Troutman, Manager ReceivinglShipping 
(818) 354-6452 FAX: (818) 393-3519 
Bruce. W.Troutman@.jpl.nasa.gov 

John W. Elias (Bill), Logistics Administrator 

John. W. Elias@jpl .nasa.gov 
(818) 354-8090 FAX: (818) 393-3519 

On-Site Property John L. Beedy, Supervisor Industrial Property 

John.L.Beedy@.ipl.nasa.gov 
& Warehouse Operations (818) 354-3518 FAX: (818) 393-5337 

Administrative Operations James E. Black, Supervisor Transportation/ 
(818) 354-1961 FAX: (818) 393-0595 Distribution 
James .E.Black@jpl .nasa. gov 

Procurement 
Service Center 

Stores 

Amanda S. Beckman, Manager Information 
(818) 393-3491 FAX: (818) 393-3490 Technology 
abeckman@pop .ipl.nasa. gov & Related Services 

Brett J. Boettcher, Supervisor 
(818) 354-0833 FAX: (818) 393-5387 Office (JPL) 
bboettch@maill .jpl.nasa. gov 

NASA Management 

Suzette M. Baugh, Supervisor 

Suzette.M.Baugh@,jpl.nasa. gov 
(818) 354-2710 FAX: (818) 393-5029 

Connie McCaig, Acting Supervisor 

Constance.F.Mccaig@jpl.nasa.gov 
(818) 393-2615 FAX: (818) 393-1975 

Michael A. Nieto, Supervisor 

Michael. A.Nieto@hl.nasa.gov 
(818) 354-8513 FAX: (818) 393-5186 

Cary A. Fox, Manager 

cfox@mail2..jpl .nasa. gov 
(818) 393-4833 FAX: (818) 354-2842 

Francis W. Malinowski, Property Officer 

malinowski@nmo.pl .nasa. gov 
(818) 354-4970 FAX: (818) 354-6051 

Eric C. Lau, Property Officer 

ericlau@mail2 ..jpl. nasa. gov 
(818) 354-8300 FAX: (818) 393-3160 

BWT/SEMO-02 

mailto:W.Troutman@.jpl.nasa.gov
http://nasa.gov
mailto:John.L.Beedy@.ipl.nasa.gov
mailto:Constance.F.Mccaig@jpl.nasa.gov
mailto:A.Nieto@hl.nasa.gov


Shipping & Receiving 

JPL FY’02 To Date - Recebts Processed 

P-Card Receiving Cycle Process 
Non-JIT Receiving Cycle Process 
JIT Receiving Cycle Process 

Total Receipts: 

11,610 

34,450 
47,732 

93,792 

JPL FY’02 To Date - Shipments Processed 

Shipping Cycle Process 7,186 

B WTBEMO-02 
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Process for Electronic 
Sales at JPL 

Obtain sale number from contracting officer representative (COR) at GSA. 
Agreement on lotting of sale items with custodian and contracting officer 
representative Le. , number of pallets that will be in sale and size of lot’s. 

Lotting Process: 

All lots are in FSC category. 
Custodian must conduct a physical inventory of each item to be sold (to show 

Place GSA sale placard on each lot. 
Take digital photo of each lot. 
Send (electronically) all photos with inventory listing to GSA for processing. 
When sale is complete, GSA sends JPL custodian notification. 
GSA, San Francisco sends JPL all required documentation. 
The United States Treasury, Kansas City, MO, issues GSA sales proceeds 

JPL Finance receives, deposits, (in bank) , and then applies to appropriate 

100 % accountability). 

checks. 

account. 

B WTISEMO-02 



Process for Electronic 
Sales at JPL, Continued 

JPL will now use Electronic Funds 
Transfer (EFT) for deposit of sales funds 

This will make Internet sales at JPL 
completely automated in this process. 

B WT/SEMO-02 
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Best Business Practices 

1. 

2. 
3. 
4. 
5 .  
6. 
7. 
8. 
9. 
10 

- Inventories - Storage 
- Reassignments - Real-Time Queries 
- Location Updates - Excess 
- Available Excess View & Claim 

High-quality available excess images for GSA sales. 
CFL/SWIA Donations Programs. 
Consolidated JPL-wide Property, Safety, Environ. , & Facilities inspection programs. 
Web-enabled material movement. 
Internal Self-Assessment of JPL property management policies and procedures. 
Utilization of utility vehicles that allow for fuel consumption reduction. 
Replacement GSA vehicles will use LPG (propane). 
Fully-integrated Oracle business application. 
PCARSS will be utilized for plant clearances. 

- E-mail Alerts 

’ Web Assets application for local control 

11. Disc-scrubbing at subcontractors for computer disposals. 
12. Mapped Oracle retirement types to disposal reporting elements. 
13. E-mail alerts to Shipping customers notifying them of shipment completions. 
14. Shipped assets are scanned with delivery location and reference information captured. 

BWTISEMO-02 
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\ 
\ Maintain, and Deploy \ 

Applicability 
- This policy applies to all JPL employees, contractors, and sub-contractors who may acquire, 

possess and be accountable for the control, preservation, protection, or maintenance of JPL 
property or material. 

Pol icy Statement 
- Accountable property and material which is furnished by the Government, or which is 

acquired or fabricated by JPL, will be used only in the performance of Caltech contracts with 
NASA or other approved sponsors. Property or material that is in excess of the needs of the 
Laboratory will be identified and made available to NASA installations and other Government 
agencies. 
Property for which JPL is accountable will be maintained in satisfactory condition through a 
program of inspection, calibration, and preventive maintenance. In particular, property and 
material intended for delivery to any JPL customer (e.g. flight hardware) shall be preserved 
against damage or loss until delivery. 
Control of property is maintained by specific item, and physical inventories of accountable 
property and performed as required by contractual provisions or the cognizant Government 
Property Administrator. 
The Laboratory meets its essential requirements for property and material by the most 
economical means, including standardization on the use of general-purpose items to the 
extent practicable. 
Each employee is responsible for the proper use, care, and protection of Government 
property and for remaining aware of the whereabouts of assigned property. Employees will 
be accountable (and may be subject to disciplinary actions) for loss, damage, or destruction 
of Government property resulting from their gross negligence, willful misconduct, unlawful 
appropriation for personal use or benefit, or use other than JPL business. 
JPL will establish and maintain documented procedures for the implementation of this 
document. 

Rationale 
- JPL is obligated to control, preserve, protect and maintain all accountable property and 

material necessary to the performance of its mission. A properly implemented policy of 
property control can minimize lost or damaged property, saving the Laboratory time and 
money. 

Consequence 
- Naturally Occurring Consequences: 
Failure to comply with this policy may result in the loss, damage, or destruction of Government 

property or material. This could result in the rejection of the approved JPL Property System, 
and therefore, Caltech would be obligated to acquire such property and material as may be 
required to fulfill our contracts. 



I 
I --._...I ................... ___,,_..I ..... ..__-I_- ....... --" -- 

;:SC;.l!PlIO>. 

____- __ ,. 

A C W R E R  i LiODEL. i SERIAL NO. 

..... ..-___ ...... i ---._I ~ ~ 

I cArE FGUW 1 OTHER 
. . . ............. I __x I. ... 

ec LL !OH(; LO. 

....................... ..-......I ........... .-.-- _..-__. ....... __ 
\ .TASK j DATE 

04/22/2002 
............ __ IxI-~I.-I.II.-.I.-- ..... .......... --."-.I _____- - -~~~x ~ .... "l.l .... 

3 F  SOURCE DATE KECEIVED 

GENERAL l N ~ ~ ~ ~ ~ ~ T ! O ~  

con:rolled equipment (equipment with an acquisition cost of $1000 or more) that Was an estimated S O N I C ~  life of two years or ITloie. which wiii nut bo 
nsumed or expended in an experiment, and selected items of equipment (valued at Sl50 or greater) designated and !dentliicd as s+2nsitlvo ~p JPL 
1st he (1) recofdod in :he JPL Property Management System and (2) physically tnarked wifh an equipment contfol number 

-_I 
-. _ _  __ - -- - - - - ~ - i l _ ~ _ l  -- - - ~ - ~  -- _I__. 

INSTRUCTIONS 

-I_-_ rt I and /I are pleted by an independent mernber of tile Propeny 

--.--I_ "-1____" I __  "__. "- 
__I___ " 

JPL 2194 3 ' 3 1  
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\ 

*This policy applies to all JPL personnel in possession of Government 
Property under JPL control, including NASA Contractors, Sub- 
contractors, Grantees; also property that is located at other NASA 
Installations, Field Installations, and other institutionally-held, NASA- 
Owned property, wherever located 

*Policy Statement 

.The purpose of the process is to ensure that JPL and NASA Excess 
Personal Property is promptly identified. This will be accomplished by 
establishing controls for declaring excess property and by maintaining 
adequate and accurate records of disposal activities. 

.The Laboratory will maintain a timely end-to-end disposal process. 

*Property that is no longer in the best interest of the Laboratory to 
maintain due to cost ineffectiveness muse be excessed. This includes 
property not required for the original purpose for which it was acquired. 

.Naturally Occurring Consequences: 

Failure to comply with this policy in unnecessary costs for retaining and 
storing excess property. 
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1 
Theater U.S. Federal 

calendar days 

NASA internal dgency 30 
calendar days screening 

U.S. Federal agencies in 
U.S. screening - 10 

calendar days 

U.S. Donation screening 
for states, local 

government in U.S 
calendar days 



EXCESS PROCESS 

Return to CONUS/ 
DSN Retulmtnns DSMS and ITAR 

---I I 

I I  
Scum: Am. P w .  Man. I IOmer 

Exc proc.doc/sa 



AUSTRALIA SURVEY REPORT 
FLOW CHART 

\ 

INTERNAL REVIEW ECWECO 
Spares 
Loglstlcs > 
Eng.Recom. 

J SURVEY RPT. 
GENERATED 

1 P.Churchill 1 
REVIEW/APPROVALS 

(Complex Dir) I J. Dunn 
(NASA Ops Dir) 
J. Lemon 
(Loglstlcs Officer) 

S/S Equlp. Rev. 
CMF. Equlp. 
Sta. Test Equlp. 
Ant. 

POC: 8. McMahon 
(JPL Eng. Mgr.) 
cc: A. Salazar 

Awt. SUN. Rpt Flow.doc 

NASA DISP. OFFICER, 
F. MALINOWSKI 

PROPERTY 
ACCOUNTABILITY 

(GTS) FOR CONTROL, 
AND ITAR REVIEW 

PROCESS 

I 
DSMS REVIEW AS 

APPLICABLE 

t- FOR F. MALiNOWSKl 
APPROVAL 

ACCOUNTABILITY, B. 
ELIAS FOR DELETION 

AND FILE 
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/ ,’ 

0 It is the policy that real property under Agency authority or 
control will be managed through and in consonance with the 
pertinent statutory and regulatory requirements for management 
of such real property. Centers will manage their real property 
and facilities to ensure that the necessary real estate and 
facilities are available to perform their assigned mission and 
support their areas of excellence. Centers will also identify, 
plan, and implement options to eliminate unnecessary real 
property or facility costs. NASA Headquarters Facilities 
Engineering Division, will serve as the principal point of contact 
for external real estate activities and provide Agency wide 
assessment of real property and facility utilization, facility 
planning, and Center management effectiveness of real property 
activities. 

Note: Information obtained from NASA Policy Directive Number DPD 
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_I_ 

1 6A. COUNTY OR C O U N T R Y  CODE 6. C O U N T Y  OR COUNTRY 
... 

I 
7. S T A T E  OR CC)NTINENT 7A. S T A T E  OR CONTINENT CODE 

I I I I 
_I_L 

C. PERIOD O F  R E N E W A L  OPTION 14. T O T A L  GROSS F L O O R  AREA(5q. F1.l 
Z C .  P E R M I T  

C A P A C ' T Y  
-I+--̂- " 

___.I______- 

--- 

I I 
B U I L D I N G  M A T E R I A L S  2 2 .  B U 1 L L3 I N 5 D I M E N S I 0 NS 

111- -_ 21.  

A .  F O U N D A f l Q N  A. M A I N  BLDG. (Leng th  x widchi EI. BASEMENT ( L r n a t h  x iL-Ldthl  
- I _ _ ~ ~ -  

C. F L O O R  LOA 

UCTION C O M P L E T E D  

REFERENCE DOCUMENTS 
I e. INVOICE NO 



4 

SAT E 

I* 

'10 UC HER 
NO, 

-- ___ 
'5 ESC R I P T  ION/ 

C O N T R A C T / P R O J  E C T  NC. 
V l Z L U E  

11 I N C R C A S E  j ( 2 )  DECREASE 

U N l l  OF ACCUMULATIVE I- TOTAL MEASURE 



Jet Propulsion Lab 

Installation Name 
JPL JPUAustralia - Canberra Deep Space Communications Compl 
City or Town 
County/Country 
State/Continent 

_______ TIMBER _-____ STORE BLDG 

Site Location Code 
55CDSCC 
Citynown Code 
County/Country Code 
StateKontinent Code 

NASA Classification 
140-40 Support Buildings - Material (Tracking Stations) 
NASA Interest 
AGREEMENT 
Utilization Level 

GSA Usage Code 
50 Industrial 
Status 
Active 

Book Cost As Of 2002 
$1,042 
GBl! As Of 2002 
$5,520 

Original Capacity Original Size 
300 Square Feet 300 SF 
Current Capacity Current Size 
300 Square Feet 300 SF 

Voucher # 
1967-001 

Date cost (4-) Capacity (+A) Description 
Dec 31,1967 1,042 300 Square Feet Original Construction 



......... ... .. .. 19t;/l, .............. ....... ... ..... ............ -. .... ., I-- , __ "___ .. 
. .  ............... 

.... .... .. .. .. .. 
C .  ! N V O ! i E  \is, A .  P R O J E C T  NO.: D. .......... _-__. A .. 11- ............... "___._ 

...-.'-I__. ..--....-"._I,,. __I 



Jet Propulsion Lab 

JUl-01-1974 
NASA Classification GSA Usage Code 
141 -30 Communications (Tracking Stations) 
NASA Interest Status 
OWNED Active 
Utilization Level 

11 531 Other Structures & Facilities 

72 Communications Systems 

Original Capacity Original Size 

Current Capacity Current Size 

Book Cost As Of 2002 
$2,500 1Each 0 SF 
CRV As Of 2002 
$1 4,630 1 Each 0 SF 
Transaction Activitvlios): 

COLLIMATION TOWER 

Voucher # Date cost (+/-) Capacity (+/-) Description 
1964-001 Dec 31, 1964 2,500 1 Each ST4/COLLIMATION TOWER 

Property No Property Name Structure Construction 
ST4 COLLIMATION TOWER Other Structures & Facilities Semi-permanent 
Installation Name Site Location Code 
JPL JPUAustralia - Canberra Deep Space Communications Compl 
City or Town Cttynown Code 

55CDSCC 

ICounty/Country Code County/Country 
StateEontinent IStateICnntinent CndP 

~ 



~ -I___ 

REAL PROPERTY RECORD * OTHER STRUCTURES & FACILfTiES 
1. O A T E  O F  CARR N A i E  OF STRUCTURE OR F A C I L I T Y  

1-11-- 

91 

2000 

150 

~ . . . _ . ~ " I - - ~ . - - " .  ~ __I_- .l..._____ 

ST 4 

TIL)% INB E L A  DS c ci 

C AhQE RR? 

"ll_ I- ""._l- 
A. NAME OF I N S T A L L A T I O N  (or roniroc:or) 

_.._I_I_ 
6. C O U N T Y  OR C O U N T R Y  

AUS"] _ _ I I _ _ . ~  "" 
__I 

7. S T A T E  OR C O N T I N E N T  

AUSTkUfiLR 9 5  
8. NASA INTEREST 9 L E A S E  T E 9 M S  ACQUISIT ION I $ 1  Y E A R  BWILT  10. 

7- -1 --____ _ I  - lll____ 1 1 " ~  

A. E F F E C T I V E  D A T E  

1964 

j 0. 
DESCRIPTION/ V A L U E  

CONTRACT/PROJECT Yo. I 

A C C U M U L A T I V E  
T O T A L  



I S .  E X P L A N A T O R Y  H E U A R K S  

T R A N S A C T I O N S  C O M P L E T E 0  - A D D i T i O N S  - D E L E T  

3. L. 
s ESCRIPTION! 

C Gf i  T R  A C Y / PROJ EC T N 0 .  

V A L U E  

21 D E C R E A S E  

-. 
ACC u hi u i-4 7 I v E 

T O T A L  

2.38 , OCO , 

-”- 

UN:: a? 
ME A 5 l! R E 




